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JOB DESCRIPTION 
 
Job Title: CAD/CAM Programmer  
Department: Manufacturing 
Reports To:  Manufacturing Engineer  
FLSA Class: Non-Exempt 
Pay Type: Hourly  
 
 
SUMMARY  
A CAD/CAM Programmer creates drawings and CNC programs using the provided 
CAD/CAM software.  This individual should also be familiar with FANUC based G-Code/M-
Code and should be able to perform post-process editing.  A CAD/CAM Programmer should 
be proficient with Microsoft Office software (Outlook, Excel, and Word) as well as be able to 
create new, maintain, and update files from that software.  Be able to determine the 
manufacturing process of a new product from the fixture/work holding stage to the finish 
product is essential for this position. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES (including the following, however, other 
duties may apply.) 

• Generate accurate CAD/CAM drawings of parts using supplied print or sketch. 
• Excellent print reading skills. 
• Generate CNC programs from the CAD/CAM software. 
• Great working knowledge and understanding of machine tooling and proper usage. 
• Great working knowledge and understanding of inserts and chip breaker function. 
• Ability to perform online programming (at a machine control). 
• Ability to perform offline programming (not on a machine control). 
• Generate and maintain information in Excel or Word based off of CNC programs. 
• Control the handling of CNC programs from the server to CNC machines. 
• Monitor, document, and control any changes made to CNC programs.  
• Have general design concepts of fixture or work holding components. 
• Create and maintain the part manufacturing processes. 
• Needs to be proficient creating/designing, editing, maintaining Microsoft Excel files. 
• Needs to have a general understanding and working knowledge of Microsoft Word, 

Excel and Outlook. 
• Needs to be able to read and follow written instructions or procedures. 
• Troubleshoot machining related issues (tool, manufacturing process, or mechanical). 
• General and practical knowledge of measuring tools, equipment, and concepts. 
• Excellent working knowledge of geometric tolerancing and dimensioning. 
• Assist and aid the Manufacturing Engineer. 
• Other duties as assigned by the area supervisor.  

 

I have received my job description and understand that 
I will be evaluated on the requirements set forth therein. 
 
 
Signature: ___________________________________ 
 
Date:  _______________________________________ 
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SUPERVISORY RESPONSIBILITIES 
This job has no supervisory responsibilities. 
 
QUALIFICATIONS 
To perform this job at a satisfactorily level, an individual must be able to perform each 
Essential Duty and Responsibility. This position requires an individual to convey information 
effectively in writing, presentations, or speeches to other employees.   
 
EDUCATION and/or EXPERIENCE 

• High school diploma or GED required. 
• Two years related experience and/or training or an equivalent combination of 

education and experience.  
• Two years preferred CAD/CAM experience. 
• Five years preferred experience with operation of CNC lathes and/or mills. 
• Five years preferred experience with work holding and fixtures for CNC lathes and/or 

mills. 
• Ability to perform general tasks and operation of Microsoft Outlook. 
• Ability to create/edit documents and operate Microsoft Word.  
• Ability to create/design, to make edits, and maintain spreadsheets in Microsoft Excel. 

 
LANGUAGE SKILLS 
Effectively communicate with clients and fellow employees both verbally and written in the 
English language.  An individual must have the ability to write in a professional business 
manner to perform this job effectively. 
 
MATHEMATICAL SKILLS 
This position requires the ability to perform basic and complex geometric, algebraic, and 
trigonometric mathematical computations. It also requires the ability to apply concepts such 
as fractions, percentages, ratios and proportions to complex and practical situations. 
 
REASONING ABILITY 
Ability to define problems, to collect data, to establish facts and to draw valid conclusions is 
necessary when performing this job.  Individual should have excellent organizational, multi-
tasking, and prioritizing skills.  Communicate honestly and provide solutions to problems 
within a timely fashion. 
 
PHYSICAL DEMANDS 
While performing the duties of the job, the employee is regularly required to stand for an 
extended amount of time, walk and reach with hands and arms.  Able to lift and move up to 
50 pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, depth perception, and ability to adjust focus. 
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MENTAL WORK DEMANDS 
Regular and on-time attendance is a requirement of this position.  Hours regularly exceed 
40 hours per week.  Occasional travel by conventional means including aircraft and motor 
vehicle may be required. 
 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those and 
employee encounters while performing the essential functions of this job. The noise level in 
the work environment is usually moderate to high. 


